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Open Enroliment

Enroliment  Ed Help

& IR TR ERIEE

[T E—

Enroliment
Direct selection k Selection set Enrall
Name Gail Hadley on  10/20/2004 [
Personnel no.
Offer selection
ID number {2 Get offer ||Q Print form ||Q Error list
Possible offers Enroliment period
=3 Select | Open affer 10/01/2004 - 10/31/2004
Anytime changes 01/01/1800 - 12/31/9999
Y Automatic offer
11
“ Pers.No.|Name
55| Gail Hadley
Open offer
& Enroll H Costs HL’/}) Undo selection ‘l%lﬁ- &% Ermrorlist ‘
Status  Validity period Activity ]
% Medical [=]
Health Advantage HMO 01/01/2005 - 12/31/9999 [~]
QualChoice HMO 01/01/2005 - 12/31/9999 |
Nova Sys HMO 01/01/2005 - 12/31/9999
Health Advantage POS 01/01/2005 - 12/31/9999
QualChoice POS 01/01/2005 - 12/31/9999
NovaSys POS 01/01/2005 - 12/31/9999
Blue Cross Blue Shield PPO 01/01/2005 - 12/31/9999
NovaSys PPO 01/01/2005 - 12/31/9999
High Deductible PPO 01/01/2005 - 12/31/9999 |
*# Basiclife
US Able (Basic EE Life ASE) 01/01/2005 - 12/31/9999
= Dependent Life
US Able (Basic DEP Life ASE) 01/01/2005 - 12/31/9999
7 Opt. Dep. Life Ll
US Able (Opt DEF Life ASE) 01/01/2005 - 12/31/9999 (=
=7 Optional Life [+l
] [l
\ J7
AASIS Support Center, DiAnnette Scott 11-2

August, 04, Revised to V5.0

Manage Open Enrollment Participation:

If the employee is not making changes to their current Benefit Plan, then the existing Plan
will carry over into the new Plan Year. The exception to this is the Flexible Spending
Account Plan which is only valid through December 31. Therefore, if the employee wants
to continue their Flexible Spending Plan in the new Plan Year, the agency must re-enroll
them.

Some of these changes may require Evidence of Insurability (EOI).

For example, if the current employee chose the first level of available Life Insurance upon
hiring, if they choose to move up a level, EOIl is required.

If the employee’s Premium Plan amount increases, the system will automatically reflect
the increase on the employee’s Remuneration Statement.

Note: For employees who are enrolled into a Pre-Tax and Post-Tax Optional Life Plan
and voluntarily increase their coverage, refer to the demonstration for Employee Voluntary
Increase of Optional Life Coverage Exceeding $40,000 During Open Enroliment.
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Exercise
Scenario #11

You have received an Employee’s
Enrollment form during Open Enrollment.
The Employee wants to enroll and
include spouse in the Health Advantage
HMO. Enroll the employee according to
the Benefits options selected.

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

11-3

Note: This example of Open Enrollment only displays an
employee wanting to make a changes to their Medical plan
by enrolling and including a spouse in benefits.

For instructions on how to enroll or make additional
changes, please refer to Chapter 2: New Hire Enroliment.

11-3
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Demonstration

- Enroll Benefit Plan During Open
Enroliment
Human Resources > Personnel Management >

Administration > HR Master Data > Maintain
(PA30/HRBEN0001)

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN - Benefits Administration

Open Enrollment

& | PA30 |<r-'|-<--&-><|!|'.ru:a.m.\::-\gram;cé

Access - Usermenu for Diane N. DNJOLILEY

ext Collective Mumber
@ZWQO-Pngram (0002 Change RF Qs
@ SChiA - Schedule Man\ger: Scheduler
@ OPMDIKEY - DistributionNeys
b [ ofiice
P [ Logistics
3 Accounting
= ‘3 Human Resaurces
2 PEMDT - Manager's Deskiop
= {4 Personnel Management
= {3 Administration
= ‘3 HR Mastar Data
) PA40 - Personnel Actions
2 PA20 - Display
2 PA10 - Personnel File
) PATO - Fast Entry
5} PA4Z - Fastentry Actions

3 — | £

1. Follow the menu path or enter
PA30 in the command field; press Enter

[l
[

AASIS Support Center, DiAnnette Scott 11-5
August, 04, Revised to V5.0
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Open Enrollment

G| @ a9 e Lok Dnon BE @
Maintain HR Master Data

« Personal Data

text "\_I P;'iﬂd Addtl. Employee Data
e FerEt Employment Issues
|_|Personal Data | Fr. To e 3. Select the
| |organizational Assignment | O Today ) curmweek — .
|_|Addresses 4 OATl ) Current month Beneflts tab
|_|pasicPay | ) From curr.date ) Lastweek
|__|Family Member/Dependents V| ) To current date ) Lastmontn
|_|Residence Status L ) Curr.period ) Current Year
| _|Additional Personal Data | [<]

Communication =]

STy

AASIS Support Center, DiAnnette Scott 11-6
August, 04, Revised to V5.0

If there are no dependent records to be created, skip to step 12.

If a spouse dependent record needs to be created, verify that
the employee’s status reflects “Married” in the Personal Data
infotype (0002)

11-6
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Open Enrollment

5. Click
Create
text ]
@ Period
Fr. To
Adjustment Reasons | O Today ) Currweek
Health Plans OATT ) Current month
lans. | ) From curr.date O Lastweek
|Savings Plans ) To current date ) Lastmonth
Flexible Spending Accounts ) Currperied ) Current Year
B
|COBRA-Qualified Beneficiary [~]
Fﬂ]:ﬂiﬂm
Inrotvpe. oxzﬂ [@)sTy

4. Enter Infotype 0021 or click on the
Family Member/Dependent selection

HRBEN - Benefits Administration

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN - Benefits Administration

Open Enrollment

@ Period
Fr.

O Today

© A1

O From curr.date
© To current date
O Curr.period

Choose

R

6. Double click on the
TiEERR appropriate Dependent type

Father

Mother

Child

Custodial Child
Testatar

Guardian
Stepchild
Emergency contact
Related persons
Other

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Infotype  Edit Goto

Open Enroliment

@ S anoas @3E @

HRBEN — Benefits Administration

reate Family Memb er/De’endents

9. Click Enter

EE group T Regurar st

ame

Start 112004 <

Member Spouse

<l 10. Click to Save

ecsusen = empieses | 1 - ENter the *date reflected on the
Employee’s Enroliment form

Lastname Edwards

Firstname Steven

Title =]
Gender Female @ Hale
Birth date 112068

88N 990911237

Street

Street

City/State

Zip/country

Personal data —

8. Enter information in

Physician
Physician1  Dr vy
ID Number  91288]

all required fields

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

*Date must be within the Open Enroliment period.

Note: The last name will automatically default. If the last
name is different from the default, remember to make
changes accordingly and then enter First Name, Gender, and
Birth date. Enter information in other applicable fields if you

have the information.**

 According to EBD’s Policy and Procedures, the dependent’s
Social Security number, Date of Birth, Primary Care
Physician, and ID number, if applicable, all must be entered
in AASIS at the time of enrollment. For newborns, enter the
default SSN# given by EBD until the correct SSN# has been

received.

*Example: 888-(last 6 #'s of the employee’s SSN#)
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Open Enrollment

Infotype Family Member/Dependents STy 1 Spouse

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

HRBEN - Benefits Administration

11-10
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HRBEN - Benefits Administration

Open Enrollment

& | HRBEN00O1 |< O @ DEE anoan I BEI9m

> 1 Office

B [ Logistics
B [ Accounting
= ‘3 Human Resources

> L1 Administration

I 1 Recruitment

> 1 Persannel Develo
= {3 Benefits

2 PPMDT - Manager's DesN
= {3 Personnel Management

prment

i) HRBEENDODT -

Enrallment}

e} HRBEMOO14 -
12 HRBEMOO03 -
Z) HRBENDOOD4 -
2 HRBENOOOG -
) HRBENDD11 -
b [ Group enrolim
b 3 Forms
b 1 Administration
b 3 COBRA
b [ Claims (Asia)
b [ Info system

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

I 1 compensation Management

Termination
Eligibility
Insurahility
Overview

Cost summany
ent

11. Follow the menu path or enter
HRBENO0001 in the command field;
press Enter

[=]
[~]

11-11
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HRBEN — Benefits Administration

Open Enroliment

Eproliment Edit Goto Sy

Y
Qnroﬂment

14. Click Enter

nnnnn t | Enroll
Name Kennedi Edwards
Personnel no. 1189| @

s Offer selection —{ I
ID number [} Get offer = Print form
Fossiste oers = 13. Enter *date of
& lect Open offer 10/0 . . . .
! al|| = sz| Application by clicking

& \II a | Automatic offer

the Change Date icon

12. Enter the Employee’s
personnel number

] J4][r]

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

11-12

Note: The date entered MUST be within the Open
Enrollment period. If the employee signed their enroliment
form after the Open Enrollment period ended, you will need

to contact EBD.

11-12
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Open Enroliment

Enroliment Edit Gota elp
& AH I @ SHEE I STOs BE @0
Enrollment

Direct selection | Selection set | Enroll
Name Kennedi Edwards on  10/28/2004 [
Personnel no. 1109
Offer selection
ID number i) Get offer =) Print forrm &= Error list
Possible offers Enroliment period
=) Select | Open offer 10/01/2004 - 10/31/2004
Agplime changes 01/01/1800 - 12/31/9999
é ?‘IEI a ‘ Al matic offer
“ Pers.No.|Name . -
‘ ]
190 Kenned Edwaids 15. Double click on ‘Open offer
& Enrol |ﬁ Costs ||L4® Undo selection H%lﬁ &% Errorlist |
Status | Validity period .
< Medical PUE—
Health Advantage HMO @ 01/01/2005 - 1 6 seIeCt Beneflt plan
QualChoice HWMO 01i01/2005 - 12737179999
Nova Sys HMO 01/01/2005 - 12/31/9999
Health Advantage FOS 01/01/2005 - 12/31/2999
QualChoice POS 01/01/2005 - 12/31/9999
NovaSys POS 01/01/2005 - 12/31/9999
Blue Gross Blue Shield PPO 01i01/2005 - 12/31/9999
NovaSys PPO 01i01/2005 - 12/31/9999 | |
High Deductible PFO 01/01/2005 - 12/31/9999
¢ Basic Life
US Able (Basic EE Life ASE) @ 01i01/2005 - 12/31/9999
= Dependent Life
US Able (Basic DEP Life ASE) 01/01/2008 - 12/31/9999
= Opt Dep. Life -
US Able (Opt DEF Life ASE) 01/01/2005 - 12/31/9999 =
= Onfianal | ife [+]
[ L[+
[ 17
AASIS Support Center, DiAnnette Scott 11-13

August, 04, Revised to V5.0

If the date of application is within the Open Enroliment period
and you do not receive the “Open Offer” selection, please
view the General Benefits Information Infotype for the
following information:

Verify the information in the 2" Program grouping’ field. If
the data reflected is “NOBN” (No Benefits), then AASIS is
reflecting that the employee is not entitled to any benefits.
The agency needs to verify if this information is correct
with their Personnel Administration area. If the 2nd
Program grouping needs to be changed, contact EBD.

11-13
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Open Enroliment

@@ EHE ODhLAND BE I @

Enroliment  E

Enrollment

Directselection | Selection set | | Enronl_~
intain Health Plan

wards on  16/20/2004 [ ‘

1102 Kennedi Edwards
Health Advantage HHO
Start 01/01/2005 |- 12/31/9999 é gt &8 SloLis]

L stop pamerpation n 17. Select the Dependent tab
I

Option | Dependents |

Plan options

Health Plan Opt Standard HMO ASE1 ]
Dependent Cover  Employee a ts [ undoselection [B[aE[&  Erorist
Status  Validity period Activity
St DLy mo @ 01/01/2005 - 12/31/9999 =]
Employee 61.22 [4]Deductions Pre- 01/01/2005 - 12/31/9999 |
Emplayer 0.00 01/01/2005 - 12/31/9999
0S 01/01/2005 - 12/31/9399
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
ield PPO 01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9399
o 01/01/2005 - 12/31/9999 I
Q} Sccentjiae ife ASE) [+ ] 01/01/2005 - 12/31/9399
< Dependent Life
US Able (Basic DEP Life ASE) 01/01/2005 - 12/31/9399
2 Opt. Dep. Life —
US Able (Opt DEP Life ASE) 01/01/2005 - 12/31/9999 =
= Onfional | ife [~]
[l (][]

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

11-14

Note: Refer to Plan Documentation and the EBD Policy and

Procedures manual to determine which Plans employees may
choose.

REMEMBER - If the employee is not changing their Medical
Plan, skip to the Plan that requires changing.

11-14



An AASIS Training Guide
HRBEN - Benefits Administration

Open Enrollment

Enrollment

: [ ——
Direct selection | Enroll
on  10/20/2004 )

Bamie)  11oe

Enrollment period
10/01/2004 - 10/31/2004
01/01/1800 - 12/31/9999

18. Click the box to the left of the dependent’s 7

213179999
name to enroll the dependent. 21999
2/31/9099
I = os 01/01/2005 - 12/31/999

(23] E— s | 01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999

[E=Y ield PPO 01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

ife ASE) @ 01/01/2005 - 12/31/9399
= Dependent Life
US Able (Basic DEP Life ASE) 01/01/2005 - 12/31/9399
= Opt Dep. Life
US Able (Opt DEF Life ASE) 01/01/2005 - 12/31/9999

I s N 1)

% Onfional | ife

AASIS Support Center, DiAnnette Scott 11-15
August, 04, Revised to V5.0
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Enrollment

Direct selection

1109
Health Advantage HMO
ai/a1/2005 12/31/9999

Option

Open Enrollment

FE DDO8 EE @

HRBEN - Benefits Administration

ras on 10s2002004 )

Print form Error list
Enrallment period
10/01/2004 - 10/31/2004
01/01/1800 - 12/31/9999

Plan options
Health Plan Opt Standard HMO ASE1
Dependent Cover  Employee plus Spouse

: 20. Select the Employee’s

Costs USD Monthly

21. Click Accept

‘Dependent Coverage’

Employee 241 84 eductions Pre- 01/01/2005 - 12/31/9999
Emplayer 8.00 01/01/2005 - 12/31/9999
0s 01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999

[ O —— |

ield PO 01/01/2005 - 12/31/9899
01/01/2005 - 12/31/9399
o 01/01/2005 - 12/31/9999
ife ASE) @ 01/01/2005 - 12/31/9399

= Dependent Life
US Able (Basic DEP Life ASE) 01/01/2005 - 12/31/9399

= Opt Dep. Life

US Able (Opt DEF Life ASE) 01/01/2005 - 12/31/9999

% Onfional | ife

I s N 1)

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Open Enrollment

SEE SN a8 ERE @0

Kennedi Edwards on  10/26/2004 F)

1D number ¥ Get offer a Print form e} Error list
Passible offers Enrallment period
Open offer 10/01/2004 - 10/31/2004
Anytime changes 01/01/1800 - 12/31/9999
Automatic offer

@ Select ]

1109|Kennedi Edwards

@ Costs @ Undoselection | ’- & Emorlist

Status | Validity period Activity
= Mef\ [=]
it @ 01/01/2005 - 12/21/9999 =]
01/01/2005 - 12/31/9999
22. select EnrO" 04/01/2005 - 12/31/9999
01/01/2005 - 12/21/9999
QualChoice POS 01/01/2005 - 12/31/9999
MNovaSys POS 01/01/2005 - 12/31/9999
Blue Cross Blue Shield PPO 01/01/2005 - 12/31/9999
NovaSys PPO 01/01/2005 - 12/31/9999
High Deductible PFO 01/01/2005 - 12/31/9999
¢ Basic Life
US Able (Basic EE Life ASE) @ 01/01/2005 - 12/31/9999
% Dependent Life
US Able (Basic DEP Life ASE) 01/01/2008 - 12/31/9999
= Opt. Dep. Life
US Able (Opt DEP Life ASE) 01/01/2005 - 12/31/9999 =]
¢ Ontional | ife E

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Open Enrollment

HRBEN - Benefits Administration

Enrollment
Direct selection Enroll
Name Kennedi Edwards
Personnelno. 1109
Offer selection
1D number
List of Plans
Plan From To
Health MO 01/01/2005 [12/31/9999
|
* Pers.No.[N

=m< Note: View to make sure the
correct Offer is displayed

on 1072072004 (8 [

Error list
period

-10/31/2004
-12/31/9999

on [S[alEE e

Validity peried

Overview

Activity

@ con % cancel

US Able (Basic DEP Life ASE)
it. Dep. Life
US Able (Opt DEP Life ASE)

23. Click Enroll to }mi=
accept

[2]
i
=]
=]

01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

v

I s N 1)

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Enrollment

Direct selection
Personnel no. 1109
D

P

tinue | L3 Confrmation

Open Enrollment

FE DDO8 EE @

Name Kennedi Edwards

on

HRBEN - Benefits Administration

02012504 @] (2 overvew |

o Print form & Error list
Enrallment period
10/01/2004 - 10/31/2004

01/01/1800 - 12/31/9999

Costs | Undoselection | B|f|E[4E Eroris

it
Activity

Status

Validity peried

iz oo B I AID
QualChoice HIO

or click to Continue

24. Click to Print Confirmation

[ O —— |

= BasicLife

US Able (Basic EE Life ASE)
= Dependent Life

US Able (Basic DEP Life ASE)
= Opt Dep. Life

US Able (Opt DEF Life ASE)
¢ Ontional | ife

01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999
01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

01/01/2005 - 12/31/9999

v

I s N 1)

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Open Enrollment

| 0000 s Be@e | SHEahan B o

Enrollment

Direct sel 25.

Personnel no. 1109

1D number £ z Get offer E Print form g: Error list
Fossible offers Enrollment period
Open offer 10/01/2004 - 10/31/2004
Anytime changes 01/01/1800 - 12/31/9999
Automatic offer

on  10/20/2004 (8] [2 overview

1109|Kennedi Edwards

AASIS Support Center, DiAnnette Scott 11-20
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

HRBEN
BENEFITS ADMINISTRATION

New Hire Enroliment for an Employee
Hired During the Month of

Open Enroliment
(October)

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

Exercise
SCENARIO

« An Employee hired in October turns in
their Enrollment form.

 The Employee wants to be enrolled in
Health Advantage HMO.

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN - Benefits Administration

Demonstration

* Create New Hire Benefit Enrollment —
Employee Elections

Human Resources > Personnel Management >
Benefits >
Enrollment (HRBENO00O1)

AASIS Support Center, DiAnnette Scott 11-23
August, 04, Revised to V5.0
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& | HreENgoDT] BOH C@Ee BHE aDL0 HRE @m

HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

SAP Easy Adegss AASIS MENU

< 3 Personnel Management
B (3 Administration
I [ Recruitment
[ (1 Personnel Development
< {3 Benefits
@ HRBEMO001 - Enroliment
5 HREENOO1 4 - Termination
@ HRBEMNO003 - Participation Monitor
@ HRBEMNO004 - Insurability
@ HRBEMOO0E - Participation Overview
[ (1 Group Processing
B (3 Forms
I> 3 Administration
> [ Flexible Spending Accounts
I> 1 Retirement Plans
b [ coBRA
[ [ Claims (Asia)
B [ Info System
P [ compensation Management
b [ Personnel CostPlanning
[ (1 Budget Management
[» 1 Pension Scheme
(2 Time Management
(21 Payroll
(22 Training and Event Management
(Z1 organizational Managerent
(ZJ Infarmation Systern
B [ Information Systems
[ (1 Special Transactions & Repors (State of Arkansas)
I (3 Tools

Y Y

1. Enter HRBEN0001 in the

[0

I[4]¥]

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

Command field and press enter

11-24

11-24



A

n AASIS Training Guide
HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

HICAGQ I EHR 8008 ERI@ =

Enroliment
Direct selection k Selection set | Enrall
Name OPEN ENROLLMENT NEW HIRE TE. on  18/15/2084
Fersonnel no.
Offer selection \ |
ID number i) Get oifer ||Q Print farm ||§§ Etror list
Possible offers Enrollment period 2- Change date to the
=3 Select | Open offer 10/01/2004 - 10/31/2004 . -
MewHire Enroliment 10/05/2004 - 11/04i2004 Date Of Appllcatlon
anyfhe changes 01/01/1800 - 12/31/9998 ‘
= Autofnatic affer
Pers.ho. \Mame
| 45676| OPEN ENROLLMENT NEW HIRE ]
| Offer
3. Click on New Hire
Enrollment

LRI (K3

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

Enrollment  Edit G

JHICAQIEHB E0L8IEEI@ M

Enroliment

Directselection | Selection set | Enroll

Narne OPEN ENROLLMENT WEW HIRE TE. on  18/1572004 [

Offer selection

Personnel no

D number 0 Get offer |2 Print form [&= Error list
Possible offers Enraoliment period

& Select | Open offer 00112004 - 103172004
MNew Hire Enrallment 10/05:2004 - 11/042004

Anytime changes 017011800 - 12i31/3999
Automatic offer

BEERNL

* Pers o [Name
45678 | OPEN ENROLLMENT MEW HIRE T

News Hire Enrollment ]

& Enroll ‘l Costs HI!}) Undo selection \\3|§gg Error | .
2 _B2BE ) 4, Click on the Health
< Medical [ e —
Health Advantage HMO 12/01/2004 - 121313339 Plan the employee
QualChoice HMO 12/01/2004 - 121313339 -
Hova Sys HMO oot 1zmimsss | ChOSe@ as @ New Hire
Health Advantage POS 1201572004 - 1231199399
QualChoice POS 1201572004 - 1231199399 ‘ ||

Remember: You cannot enroll an employee in a NovaSys Plan
to be effective before 1/1/05. The Novasys Plan will not be
effective until January 1, 2005. Only the payroll deduction is
active before that date.

AASIS Support Center, DiAnnette Scott 11-26
August, 04, Revised to V5.0

Remember: You cannot enroll an employee in a NovaSys Plan

to be effective before 1/1/05. The Novasys plans will not be effective
until January 1, 2005, only the payroll deduction is active

before that date.
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@@ I CHE I ODLa0 BE @

HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

Enroliment

Note: Health Plan Option will default
To Option 1- DO NOT CHANGE !

EBD will make all changes to the
Options by way of an interface file.

m & Error list

nrollment period

/012004 - 10i31/2004

/0111800 - 12431/9359

Option | Dependents |

Plan options
Health Plan Opt

v
Standard HMO ASE1
Dependent Cover  [Employee+Child(ren)

oo

6. Choose the Dependent

Gosts USD Monthly '
Employes Employes Oniy 1
Emplayer 0.08
os
ield FFO
o
Accept | 3
@ Ac fe ASE)

|

7. Click on Accept | |

= Dependent Life

US Able (Basic DEP Life ASE)
< Opt Dep. Life

US Able (Opt DEP Life ASE)

= Antianal | ifa

010142005 -
01/0142005 -
010142005 -
01/01/2005 -
01/01/20085 -
01/01/2005 -
01/01/20085 -

@ 01/01/2005 -

@ 01/0142005 -

010142005 -

__Coverage that applies

01/01/20085 -

12/31/3859
1203149999
1243143999
1203149999
1243145939
12/31/3859
12/31/3999
12/31/3859

12/31/3999

1243149939

1203179999

[l

I> | HRBENDOD1 sapeqs NS
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HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

Enrallment  Edit

ICEQISHEB BDOo0IRE @M

Enroliment

Direct selection | Selection set | Enroll
MName OPEN ENROLLMENT MEW HIRE TE. on  10/15/2004

A2 Owenview

Personnel no.

Offer selection

1D number O3 Get offer =] Print form &= Error list
Possihle offers Enrollment period

=3 Select | Open offer TOIDTIZ004 - 1073172004
Mew Hire Enroliment 10/05/2004 - 11/04/2004

I‘l W| Anwtime changes 0140101800 - 12/31/9339
Automatic offer

=G
“ Pers Na. Name
45678 | OPEN ENROLLMENT NEWY HIRE T

New Hire Enrallment

9 Enroll H Costs ||@ Undno selection ‘m Error list ‘

/' Status  Validity period Activity
/ = Medical
Health Advantage HMO 12/01/2004 - 12i31/9898 ¢
QualChoice HMO 120172004 - 12/31/3398
8 Click on Enroll MNova Sys HWMO 120172004 - 12/31/9899
- Health Advantage POS 120172004 - 12/31/9899
QualChoice POS 120172004 - 12/31/9899
MovaSys POS 120172004 - 12/31/9899
Blue Cross Blue Shield PPO 120172004 - 12/31/9899 |
MNaovaSys PPO 120172004 - 12/31/3398
High Deductible PPO 120172004 - 12/31/3398
7 Basic Life
US Able (Basic EE Life ASE) 120172004 - 12/31/3398
7 Dependent Life
US Ahle (Basic DEP Life ASE) 120172004 - 12/31/9899
7 0Opt. Dep. Life
11C Rhin Ot PED § i 05y 4amimnna 1901 m0nn
K] ] I | £
AASIS Support Center, DiAnnette Scott 11-28
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Enrollment  Edit

Ce@ ORE ODhoa)

HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

Enroliment

Direct selection k Selection set

Personnel no.

1D number

| Enrall
Name

OPEN ENROLLMENT MEW HI

RE TE.. ol

n 10/15/2004

Offer selection .~

i Error list

ListofPlans

P

eriod

Flan

From T

10631/2004

Create

IE Activity

Health Advantage HMO

12i01i2004 [12/31/3939

11i04/2004

/o

1213179989

m 2 ﬁ.g Error list

s

E Enroll  <fmmm——

9. Click on Enroll | |

= Opt. Dep. Life

3] — 1]

118 fhln Wt MED | i#n AOEY

Validity period Activity
1200102004 - 12/31/9989 o
12/01/2004 - 12/31/9999
12/01/2004 - 12/31/3989
12/01/2004 - 12/31/3989
124012004 - 12/31/8989
12/01/2004 - 12/31/9999
12/01/2004 - 12/31/9999
12/01/2004 - 12/31/3989
12/01/2004 - 12/31/3989

12/01/2004 - 12/31/9999

12/01/2004 - 12i31/3939

494 DANg 4 %m4mnnn

AASIS Support Center, DiAnnette Scott

August, 04, Revised to V5.0
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Enrollment  Edit

IC@@ DHEEB Do

HRBEN — Benefits Administration

Create New Hire Benefit Enroliment

Enrofiment

Direct selection k Selection set

Enroll
Mame

OPEN ENROLLMENT MEW HIRE TE. on

10/15/2804

2 Overiew

Personnel no.

&3 confirmation

Continue

LIS

Print form ||§§‘

Error list

Enraliment period

10/01i2004 - 10/31/2004

ent 10/05/2004 - 11/04/2004
0170141200 - 12/31/9339
nt
Costs H@ Undo selection |3 a|FE|&  Enorlist ‘
Status  Validity period Activity |
T antage HMO 1200102004 - 12/31/9989 o

1

QualChoice HMO
Maova Sys HMO
Health Advantage POS

Qg

10.
or Continue

Click on Print Confirmation

lue Shield PPO

le FPO

10— 7|

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

7 Dependent Life

7 0pt Dep. Life

S Ahle (Basic EE Life ASE)

US Ahle (Basic DEP Life ASE)

110 Rhin it MED | in A0EY

12/01/2004 - 12i31/9999
12/01/2004 - 12i31/3939
12/01/2004 - 12i31/3939
12/01/2004 - 12i31/3939
12/01/2004 - 12i31/3939
12/01/2004 - 12i31/3939
12/01/2004 - 12i31/3939
12/01/2004 - 12i31/3939

12/01/2004 - 12/31/9999

12/01/2004 - 12/31/9999

Aamimnng 49mmnnn
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HRBEN - Benefits Administration

Create New Hire Benefit Enrollment

g| i H ece CHE aDAn BE @
List Health Plans

E EI1.’EI1J‘1EI]EI 12731499499 -

Note: Date Recalculation Program
Resets Start Date to the Beginning
Of Pay Period 23.

AASIS Support Center, DiAnnette Scott 11-31
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

Exercise
SCENARIO

« The Employee Hired in October turns in
another Enrollment form.

* The Employee wants to be enrolled in
the New Plan, NOVASYS for the New
Plan year Jan. 1, 2005.

AASIS Support Center, DiAnnette Scott 11-32
August, 04, Revised to V5.0
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&% | HRBENOOD|

HRBEN — Benefits Administration

Create Open Offer Enroliment

Bl EHICaa BHE DDon HE @0

SAP Easy ess AASIS MENU

EE| & EEN [~ ~

= 3 Personnel Managerm
[ 1 Administration
> 1 Recruitment

\

> [ Personnel Development
= {3 Benefils
2 HRBEMNA0OT - Enraliment
) HRBEMOO1 4 - Termination
@ HRBEMOO003 - Participation Monitor

1. Enter HRBENO0001 in the

Command field and press enter |

@ HRBEMOO04 - Insurahility
@ HRBEMOOOE - Participation Owerview
[ (1 Group Processing
B [ Forms
& (3 Administration
B (1 Flexible Spending Accounts
> (0 Retirement Plans
b (1 coBRA
B (1 Claims (Asia)
B (1 Info System
> [ compensation Management
[ 1 Persannel Cost Planning
[ [ Budget Managerment
[» 1 Pension Scheme
[ [ Time Management
I (3 Payrol
[ (1 Training and Event Management
B (1 Organizational Managerent
b (1 Infarmation System
B [ Infarmation Systems
> [0 special Transactions & Reparts (State of Arkansas)
B 1 Taols

ey

e[

I L[]

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

Create Open Offer Enroliment

(CEQ SHE QDo IRE @M

Enroliment

A

Direct selection k Selection et | Enrall
Narme OPEN ENROLLMEWT NEW HIRE TE. on  10/23/2004
Personnel no
Offer selection
1D number ¥} Get offer =1 Print form | &= Error list
Possible offers Enroliment period
& Selact | Open offer 10701 /2004 - 1053112004
MNew Enroliment 10/05/2004 - 11/04/2004
Anytim@ changes 01/01/1800 - 12/31/9999
& Autornflic affer

“ Pers.No.|Name
45672 | OPEN ENROLLMENT MEW HIRE T

I3 | | 1]

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

Offe|

2. Change date to the
Date of Application

3. Click on Open Offer

11-34
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HRBEN — Benefits Administration

Create Open Offer Enroliment

@@ SHE BDOoN BAER @

Enrollment  Edit

Enrollment

Direct selection k Selection set Enroll

Name OPEN ENROLLMENT NEW HIRE TE. on  10/23/2004 B

Offer selection

Fersannel no.

1D nurmber 7 Get offer ||Q Print farm ||Q Errar list
Possible offers Enrollment period

= Select | Open ofter 10/01/2004 - 10/31/2004
New Hire Enraliment 10/05/2004 - 11/04/2004

Anytime changes 01/01/1800 - 12/31/9998
Automatic offer

“ Pers.o. | Name

45678 | OPEMN ENROLLMENT MEW HIRE T

Open offer
& Enroll Gosts | Undo selection ||| &8 Erorlist |
Status  Validity period Activity
= Medical [=]
Health Advantage HMO @ 01/01/2005 - 12/31/93499
QualChaice HMO 01/01/2005 - 12/31/93499
MNova Sys HMO 01/01/2004 - 12/21/9999
Health Advantag 5 01/01/2005 - 12/31/93499

QualChoice POS
NovaSys POS
Blue Crogs Blue Shield PP
MowaSys PPO

High Deductible PPO

01/01/2004 - 12/21/9999

4. Click on Health Plan
= Basic L the employee chose for
< Denendenilte Open Enroliment to be

US Able (Basic DEP Life ASE)

< Opt.Dep. Life Effective 1/1/05

112 Sl fPint MED 1§ ifn ACC

[0 I | K

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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@@ I CHE I ODLa0 BE @

Create Open Offer Enroliment

HRBEN — Benefits Administration

Enroliment

Note: Health Plan Option will default
To Option 1. DO NOT CHANGE !
EBD will make all changes to the
Options by way of an interface file.

m & Error list

nrollment period

/012004 - 10i31/2004

/0111800 - 12431/9359

Option | Dependents | l

Plan options
Health Plan Opt
Dependent Cover

Caosts USD Manthly E

Standard HMO ASE1
[Employee+Child(ren)

=

oo

5. Choose the Dependent

Employee Ernployes Only 1
Emplayer 0.08
o0s
ield FPO
o
Accept | 3
& fe ASE)

= Dependent Life

US Able (Basic DEP Life ASE)
< Opt Dep. Life

US Able (Opt DEP Life ASE)

= Antianal | ifa

010142005 -
01/0142005 -
010142005 -
01/01/2005 -
01/01/20085 -
01/01/2005 -
01/01/20085 -

@ 01/01/2005 -

@ 01/0142005 -

010142005 -

__Coverage that applies

01/01/20085 -

12/31/3859
1203149999
1243143999
1203149999
1243145939
12/31/3859
12/31/3999
12/31/3859

12/31/3999

1243149939

1203179999

[l

6. Click on Accept &

I> | HRBENDOD1 sapeqs NS

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

Create Open Offer Enroliment

Enroliment  Edit

CaQ  SHEODL8 BRI @ m

Enrofiment

Direct selection | Selection set | Enrall
Mame OPEN ENROLLMENT MEW HIRE TE. on 1042342004

2 Overvew

Persannel no.

Offer selection

D number 9] Get offer = Print farm | & Etror list
Possible offers Enrallment period
=3 Selert | Cpen affer 00172004 - 10031 /2004
Mews Hire Enrollment 100572004 - 11/04/2004
E'?‘ ‘ll m ‘ Anytime.changes 01/01/1800 - 12i31/9939
Autornatic offer
“ Pers.MNo |Name
45678 |OPEN ENROLL MENT MEW HIRE T
Open offier
#@ Enrall Costs ”@ Undo selection |3 2 &% Error list |
7_ Cllck on Enro" ot Status | Validity period Activity
< Medical ]
Health Advantage HMO @ 01/01/2006 - 12431/0938
QualChaice HMO 01/01/2005 - 1243149933
Maova Sys HMO 01/01/2005- 12/31/9993 o
Health Advantage POS 010172005 - 12/31/9933
QualChoice POS 01/01/2005 - 12431/9989
MovaSys FOS 01/01/2005 - 12431/9999
Blue Cross Blue Shield PPO 01/01/2006 - 12431/0938 -
MovaSys PPO 01/01/2005 - 12431/9989
High Deductible PPQ 010172005 - 12/31/9933
7 Basic Life
US Able (Basic EE Life ASE) 01/01/2005 - 12/31/9999
~ Dependent Life
US Able (Basic DEP Life ASE) 01/01/2005 - 12431/9989
7 Opt Dep. Life
3 — £
AASIS Support Center, DiAnnette Scott 11-37
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HRBEN — Benefits Administration

Create Open Offer Enroliment

ICEQ SHEIDDO6 |

Enrollment  Edit

Enroliment
Direct selection k Selection set | Enraoll
Name OPEN ENROLLMENT NEW HIRE TE. on  10/23/2004 [
Personnel no
Offer selection -
ID number W
List of Plans period
[Activity Plan From To [ |rusizons
Change |Mova Sys HMO 010172005 [12/31/G08g | (=] |@ 11042004
i3\ BREEIEEE

on_[Z[alE[&E_ Erorist |

s Validity period Activity

01/01/2005 - 12/31/3333
01/01/2008 - 12/31/9393
01/01/2005 - 12/21/9399
01/01/2008 - 12/31/9393
01/01/2004 - 12/31/9999
01/01/2008 - 12/31/9393
01/01/2004 - 12/31/9999 L
01/01/2004 - 12/31/9999
01/01/2005 - 12/31/3393

@ Envoll m— 8. C|ick on Enroll 0140112005 - 1213173399

‘ US Able (Basic DEF Life ASE) 01/01/2008 - 12/31/9393

[0l

[0

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Enrollment  Edit

Create Open Offer Enroliment

HRBEN — Benefits Administration

Enroliment

Direct selection k Selection set |

Fersonnel no.

o Y | |5

3 confirmation

Continue

MName

Enrall

OFEN ENROLLMENT MEW HIRE TE.. on

18/23/2004

Print form H [

Error list

Enroliment period

10/01/2004 - 1063172004

ent

10/05/2004 - 11/04/2004

0170171800 - 12i31/9399

Costs ||@ Undo selection H%lﬁ@? Etrar list |

e HMO
GualChoice HMO
MNowa Sys HMO

9. Click on Print Confirmation [

or Continue

e POS

e Shield FPO

PRO

Qo

J[4[+]

7 Basic Life

U3 Ahle (Basic EE Life ASE)
7 Dependent Life

LS Ahle (Basic DEP Life ASE)
7 0pt Dep. Life

|Status

@ 014012005 -
0140112005 -
01/01i2005 -
0140112005 -
0140112005 -
0140112005 -
0140112005 -
0140112005 -
0140112005 -

01/01i2008 -

01/01i2008 -

Walidity period

12/31/9999
12/31/3983
12/31/9999
12/31/3983
12/31/3983
12/31/3983
12/31/3983
12/31/3983
12/31/3933

12/31/3933

12/31/3933

Activity |

August, 04, Revised to V5.0

AASIS Support Center, DiAnnette Scott
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HRBEN - Benefits Administration

Create Open Offer Enroliment

Overview Health Plans

Ff= 14011800 (=) 12/31/9999 -

Note: Open Enroliment Date
Recalculation Program resets
Start Date to the Beginning
Of Pay Period 25.

AASIS Support Center, DiAnnette Scott 11-40
August, 04, Revised to V5.0
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QICHRE DDOD

Create Open Offer Enroliment

HRBEN — Benefits Administration

Enroliment

Direct selection | Selection set | Enroll

Personnel no.

Hame OPEN ENROLLMENT MEW HIRE TE. on  10/15/2004 R

Offer selection

\

1D number 9] Get offer ||Q Print farm ||§§ Errar list
Possible offers Enrallment period
= Select | Open offer 10/01/2004 - 10/31/2004

Mew Hire Enroliment

10/05i2004 - 11/04/2004

Amtime gganges
Automatif offer

01/01/1800 - 12i31/9999

10. Change date to the
Date of Application

45678 | OPEN ENROLLMENT NEWY HIRE T

lomer ~ I

Enrollment

11. Click on New Hire

] |[<][+]

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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HRBEN — Benefits Administration

Create Open Offer Enroliment

Enrollment Edit Goto

ICEQ SHEIMDOn  EHE @

Enroiiment

Direct selection | Selection set | Enroll
MName OPEN ENROLLMENT MEW HIRE TE. on  10/15/2004

Personnel no.

Offer selection

1D nurmber 3 Get offer ||Q Print farm ||Q Errar list
Possible offers Enrollment period

= Select | Open offer 100172004 - 10732004
MNew Hire Enroliment 10/05/2004 - 11/04/2004

Anytime changes 01/01/1800 - 12/31/9398
Automatic offer

New Hire Enrallment ‘

& Enroll Costs H@ Undo selection u%l/'w Erarlist |

—— e vl 42 Click on Health Plan the

Health Advantage it ey

QualChaite Hiio 1zl employee chose as a New Hire
MNowva Sys HMO 120011
Health Advantage POS 12/0112004 - 12/31/3999
GQualChoice POS 12/0112004 - 12/31/3999
MowaSys POS 12/0112004 - 12/31/3999
Blue Crass Blue Shield PPO 12/0112004 - 12/31/3999
MowaSys PPO 12/0112004 - 12/31/3999
High Deductible PPO 12/0112004 - 12/31/3999

2 Basic Life
US Able (Basic EE Life ASE) 12/0112004 - 12/31/3999

 Dependent Life
US Able (Basic DEF Life ASE) 12/0112004 - 12/31/3999

 Opt. Dep. Life
112 Ahle fMint OIFEP | ife 82FY A2NTIFNN4 - 1721319805

[l
AASIS Support Center, DiAnnette Scott 11-42
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HRBEN — Benefits Administration

Create Open Offer Enroliment

@@ I CHE I ODLa0 BE @

Enroliment

Note: Health Plan Obtion will default | o rorzozone[m
To Option 1. DO NOT CHANGE !
EBD will make all changes to the I

01/2004 - 10i31/2004

Options by way of an interface file. : 0111800 - 12131/9859

Option | Dependents J |

Plan options
Health Plan Opt Standard HMO ASE1
Dependent Cover  [Employee+Child(ren)

o

13. Choose the Dependent

;

st USD Warity |1 Coverage that applies
Emploves Employee Only 1 01/01/2005 - 12/31/3989 ]
Employer .08 01/01/2005 - 1213119989
08 0170142005 - 12/31/9933
01/01/2005 - 1213119989
0170142005 - 12/31/9983
ield PPO 01/01/2005 - 12/31/3988
0170112005 - 1213119989
o 0170142005 - 12/31/3988
@ 2ecectifat ife ASE) -] 01/01/2005 - 12/31/2989
‘ T < Dependent Life
US Able (Basic DEP Life ASE) @ 0170142005 - 12/31/9983
< Opt. Dep. Life =
. US Able (Opt DEF Life ASE) 01/01/2005 - 1213119989 =
. Click on Accept < At 2
L]
[ I> | HRBENDOD1 sapeqs NS
AASIS Support Center, DiAnnette Scott 11-43
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HRBEN — Benefits Administration

Create Open Offer Enroliment

Enroliment  Edit

@@ae SR ahoan R @

Enrollment

Direct selection k Selection set Enrall
Mame OPEN ENROLLMEMT NEW HIRE TE. on  10/15/2004

Personnel no.

Offer selection

ID number 03 Get offer HQ Print farm Hg? Error list
Pozsible offers Enroliment period

@ Select | Open offer T0/01/2004 - 10/31/2004
Mew Hire Enraliment 10/05/2004 - 11/04i2004

Amdime changes 01/01/1800 - 12/31/9999
‘a Automnatic offer
Pers No | Mame
45678| OPEN EMROLLMENT NEW HIRE T
Mew Hire Enraliment
@ Enol B costs [@ undoselecton [B[alE[E Evorist |
. ’7 Status  Validity period Activity I
15. Click on Enroll ]~ wa B
Health Adwantage HMO 1200102004 - 12/31/9339
QualChoice HWO 12/01/2004 - 12/31/9939
Mova Sys HMO 12/01/2004 - 12/31/9939
Health Advantage POS 12/01/2004 - 12/31/9939
QualChoice POS 12/01/2004 - 12/31/9989
MNovaSys POS 12/01/2004 - 12/31/9989
Blue Cross Blue Shield PPO 12/01/2004 - 12/31/9939 L
MovaSys PPO 12/01/2004 - 12/31/9939
High Deductible PPO 12/01/2004 - 12/31/9939
¢ Basic Life
LS Able (Basic EE Life ASE) 12/01/2004 - 12/31/9989
7 Dependent Life
US Able (Basic DEP Life ASE) 12/01/2004 - 12/31/9939
= 0pt Dep. Life
112 flnln it MED 1 ifn ADEY 4Nt anna 19 monn =
1K1 ] P | 1
AASIS Support Center, DiAnnette Scott 11-44
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HRBEN — Benefits Administration

Create Open Offer Enroliment

Enrollment Edit Goto

Enroliment

Direct selection | Selection set | Enroll
MName OPEM ENROLLMENT MEW HIRE TE.. on  10/15/2004

L2 Owerview

Personnel no

Offer selection
D numher W
List of Plans period

(X Activity Plan From T [ 1 V212004
——— Create Health Advantage HMO 12012004 [12/a1@98g | (4] |- 110472004
=Y |E = [ 12/31/3858
“ Pers.No. [N

45678| 0l

on \|$|Q.g§ Error list ‘

s Validity period Activity

12/0142004 - 12/31/9998 o
12/01/2004 - 12/31/98499
12/01/2004 - 12/31/99499
12/01/2004 - 12/31/99499
12/01/2004 - 12/31/99499
12/01/2004 - 12/31/99499
12/01/2004 - 12/31/9999
L 12/01/2004 - 12/31/9393
12/01/2004 - 12/31/9393

@ e 16. Click on Enroll|:zozos- 12z1ms0s

S ABIE (Hasic DEF Lie ASE] 12/01/2004 - 12/31/99499
¢ Opt. Dep. Life
118 Rl #7irt MED 1 it AN Aamionns 1amemann

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0
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Enrollment  Edit

HRBEN — Benefits Administration

Create Open Offer Enroliment

Enroiiment

Direct selection k Selection set |

Personnel no

Continue | 3 Confirmation

Enrall
Mame

OFEN ENROLLMENT MWEW HIRE TE. on  10/15/200.

2 Overview

Offer selection .~

LIS

Print farmm ||Q Error list

Enrollment period

107012004 - 10/31/2004

10/05/2004 - 11/04/2004

01/01/1800 - 12/31/9999

nt

Costs H@ Undo selection \|$|ﬁ§g Error list ‘

a2 a2

QualChoice HMO
MNowva Sys HMO

T antage HMO

Health Advantage POS

QualChoice POS

17. Click on Print Conf

or Continue

irmation

LRI

AASIS Support Center, DiAnnette Scott
August, 04, Revised to V5.0

Shield PFO

FPO

mreasTEE Life ASE)

 Dependent Life

US Able (Basic DEP Life ASE)

¢ Opt. Dep. Life

112 Akln frnt MED |

ifn AOTH

Status  Validity period

12/01/2004 - 12/31/9393
12/01/2004 - 12/21/9399
12/01/2004 - 12/31/9393
12/01/2004 - 12/31/3898
12/01/2004 - 12/31/99499
12/01/2004 - 12/31/9999
12/01/2004 - 12/31/9393
12/01/2004 - 12/31/3333
12/01/2004 - 12/31/99499

12/01/2004 - 12/31/9393

12/01/2004 - 12/31/99499

4304 NN 40 mAnn

Activity |

L4

3

DL
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HRBEN - Benefits Administration

Create Open Offer Enroliment

g, 2 BdH e@ae CHE anan BE @6

List Health Plans
5]

[ o [AFED -]

] 2]

2R N
01/01/1880 12731499499

B

Note: Date Recalculation Program resets
Start Date to the Beginning Of Pay Period 23.

0]

DL e [« ][]

AASIS Support Center, DiAnnette Scott
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HRBEN — Benefits Administration

Questions and Answers
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